GATEKEEPER’S PERMISSION LETTER

(Insert Date)

Request for permission to conduct research at (Insert the name of organization or institution)

FACULTY: 
DEPARTMENT: 
Project Title: (Insert the title of your research exactly as it appears on your ethics permission letter)

Dear (Insert contact person’s or gatekeeper title and name),
I, (Insert student researcher or staff researcher’s name) am doing research with (insert supervisor’s name), a (Insert supervisor’s position, e.g. lecturer/senior lecturer/professor, etc.) in the Department of (Insert department name) towards a (Insert degree title, e.g., , Masters) at the University of……………………..,( Only insert this if applicable, otherwise , delete) We have funding from (Insert name of Funding Body if applicable) for (Insert why you have funding). We are inviting you to participate in a study entitled (Add title exactly as it appears on your FREC ethics permission letter).

Paragraph 1-The aim of the study is to……………………….. (further explain)

Paragraph 2 -Your company has been selected because……………... (further explain using the 5 bullets listed below) 
1. Explain who is the target population and why they were targeted, 
1. Include the potential risks and benefits of the study l.
1. Say something about how the company's or institution’s reputation will be protected.
1. Say something about how anonymity of the participants will to be protected.
1. The letter needs to make clear that the participants will be told that the Management/ governing body has given permission, and that the Management/ governing body is aware that only the final report will be made available to the company (this is to allow the participants to speak/ answer freely).


Paragraph 3 -The study will entail (Describe the nature and procedures briefly.)………

Paragraph 4 - Feedback procedure will entail…………

Paragraph 5 - The researcher should express a word of appreciation at the end of the covering letter

Yours sincerely


----------------------------------------                                                                            -----------------------------------------
Researchers Name							Researchers Signature


